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These instructions cover the following Home Office Grant

Unaccompanied Asylum Seeking Children (UASC)

14 August 2007
Scope

1. Expenditure incurred in respect of an asylum seeker under the age of 18, who is separated from both parents and not being cared for by an adult who by law or custom has responsibility to do so and who applied for asylum in their own right.

Main Reimbursement Criteria

2. In order for reimbursement to be made the child (UASC) must have a Home Office reference number and meet one of the following three criteria;

a. The child (UASC) has applied for asylum and is awaiting the outcome of an asylum application or appeal;

b. The child (UASC) has been granted asylum and is supported under Section 20 or Section 17 of the Children Act 1989, or Section 23A of the Children Act 1989 or Section 25 of the Children (Scotland) Act;
c. The child (UASC) has been given exceptional leave, humanitarian protection or discretionary leave to remain in the UK.
Exclusions
3. The following cases are specifically excluded from the claims;

a. Children who arrived in the UK in the care of a parent or other adult, who by law or custom, has responsibility for the child, or who arrived in the UK alone but were subsequently living with a relative or family friend, even in the event of a subsequent breakdown of this situation.
b. Children who have been separated from their parents as a result of a Section 9 ruling under the Asylum and Immigration (Treatment of Claimants, etc) Act 2004.  These children are not classified as UASC.
c. Children who have the nationality of an EEA State. 
Data Reconciliation and Payments
4. 
5. Local authorities are required to complete a certified monthly application for payment summary (Annex A), which details support days by individual claimant.  Application for payment summaries following the initial April 2007 claim must clearly highlight any additions or deletions to the previous month.  The Home Office grants team will reconcile this data monthly to the Home Office records. For the avoidance of doubt, the April 2007 claim needs to be a new claim and not simply a continuation of the March 2007 claim as used in the 2006/7 financial year, so that the maximum days supported will represent 30 days, and exclude expired and not valid cases.
6. The certified monthly application for payment summary must be received by the Home Office by no later than the 15th of the month following the claim month; late returns will significantly delay payment.  A first payment will be made for the period        1 April to 30 June 2007 and will be referenced UASC 07/08 POA Mth3 and paid in August 2007. 
 Failure to submit application for payment schedules on a monthly basis may result in additional cases not being considered and/or grant payments to local authorities being withheld. Further payments will be referenced UASC 07/08 POA Mth followed by the month number in the financial year.  Please advise your Cashier’s department accordingly.

7. Anomalies identified as a result of cross-checking with Home Office records will be notified to local authorities in order that they can be resolved.  Payments will reflect the number of agreed UASC in support for the period and any adjustments as a result of prior anomalies being resolved.

8. The Home Office will automatically cease payments under this grant when a child reaches the penultimate day before their 18th birthday.
9. Throughout the year Home Office staff will work with local authorities to ensure the accuracy of claims, thereby reducing the need for intensive audit at year-end, when it is anticipated that self-certification will be allowed for some local authorities. This will include visiting local authorities and carrying out random substantive checks of expenditure recorded.  
10. Details of audit requirements are shown in Annex E.
11.   All enquiries regarding status and payments will be dealt with by the UASC Management Team within PRD Finance.  The helpdesk number (0208 760 4527) will manage all enquiries including those related to grant payments.
The Monthly Claim Form - Annex A

12. The monthly claim form is contained at Annex A where specific instructions are given for its completion.

The Final Claim Form - Annex B
13. The following notes give guidance on how to complete the final claim form at Annex B and are broken down by the respective line numbers on the form.

	1
	Total relevant accommodation and subsistence expenditure for UASC
(line 1)


Relevant expenditure may include the provision of accommodation and board where:

a)  The local authority has a duty to carry out an assessment of need and to accommodate UASC under Section 20(1) of the Children Act 1989 (Children (Scotland) Act 1995 Section 25); or is accommodating a UASC as a result of a care order (including an interim care order) made under section 31(1) (a) of the Children Act 1989, and the child is accommodated or maintained by:

(1) Placing the child with a family or other suitable person (but not with a relative or family friend) under section 23(2)(a) of the Children Act 1989 (Children (Scotland) Act 1995 Section 26(1)(a)); or

(2) Maintaining the child in a community home, a voluntary home, or a registered children’s home, under Section 23(2)(b)(c) or (d) of the Children Act 1989 (Children (Scotland) Act 1995 Section 26(1)(b)); or

(3) For a young person aged 16 or 17 maintaining the young person in suitable supported lodgings or independent accommodation under Section 23(2)(f) of the Children Act 1989 (Children (Scotland) Act 1995 Section 26(1)(c));
Or

b) The local authority has a duty to carry out an assessment of need and to provide a range of services appropriate to UASC needs where a young person aged 16 or 17 has been assessed to be a child in need under section 17(1) and the young person is provided with support under section 17(6).

Plus 

Reasonable travelling expenses to enable the child (UASC) to attend a hearing of an appeal on his claim for asylum or an interview in connection with his claim for asylum which has been requested by the Secretary of State (Regulation 5 (3)).

	2
	Total relevant administration costs for UASC(line 2)


This should include direct administration costs, together with any social services assessment costs, but is to exclude:

a) Indirect administration. ( e.g. recovery of overheads on a percentage basis or 

      apportioned costs e.g. the chief executive’s pro-rata revenue expenditure)
b) Healthcare Costs.

c) Education costs.

d) Interest costs incurred in the financing of the services.

e) Displacement costs from a child who is not a UASC.

f) Payments in respect of any persons aged 18 years and over.
g) Payments in respect of children who have been separated from their parents as a 
result of a Section 9 decision.

h) Payments in respect of a child who has been placed with family or friends. They 
should be net of any housing benefit, family allowance, jobseekers allowance or 
other social security benefit paid.
	3
	Total costs for supporting UASC (line 3 = line1+line 2)


	4
	Total number of UASC U16 support days(line 4)


The sum of the number of days U16 UASC were supported during the period 1 April 2007 - 31 March 2008 (as indicated by March 2008 Annex A claim).

	5
	Total number of UASC 16 &17 support days(line 5)


Sum of the number of days 16 & 17 UASC were supported during the period 1 April 2007 - 31 March 2008 (as indicated by March 2008 Annex A claim).


	6
	Maximum UASC grant entitlement (line 4*[£105.34])+(line 5*[£47.18])


	7
	Total UASC grant claimed (lower of line 3 and line 6)


Total grant entitlement is the lower of: 


Total relevant expenditure (line 3) and

(Line 4*[£105.34])+ (Line 5*[£47.18])
	8
	 Special Circumstances bid for UASC


The Secretary of State may, in exceptional circumstances, regard as relevant expenditure additional costs incurred by local authorities, which are not met elsewhere, in response to particular circumstances connected with the support of asylum seekers.

Local authorities that experience difficulties in containing the costs may make representations to the Home Office for additional discretionary support to meet exceptional circumstances, but on the clear understanding that there is a limited sum for consideration, allocation and distribution. However they will need to demonstrate that they have taken significant auditable action to mitigate their costs. 

Local authorities have a responsibility to ensure that resources are deployed effectively and efficiently. Local authorities are to therefore work together to share good practice and resources wherever possible.

Representations are to be lodged on Annex D (attached) to accompany Final Claim Annex B, by 31st July 2008 for consideration by October 2008. 
The amount claimed should be entered at line 8 (Appendix B).
	9
	Total payments on account 


Payments will be made by BACS using the account details already held by the Home Office for asylum support grant payments in previous years. If your bank details have changed you are to advise the grants team immediately.

Payments are to be regarded as payments on account, which will be finalised when the final claim (Annex B) is certified.

Local authorities will be advised of the calculation of the amount paid and will have the opportunity to confirm or dispute the amount, which should agree with your monthly claim when data is finally reconciled.

If you become aware that the total payments received during the year are likely to differ significantly (the lesser of £100,000 or 15% of the total claim across the year) from the final claim, you must advise the grants team as soon as possible.
	10
	Amount now due from/(to) PRD


If the final grant claim is not consistent with the amount of previous monthly grant payments, resultant under- payments will be reimbursed and over-payments reclaimed by the Home Office as soon as reasonably possible.  

	11
	Ages of UASC supported on 31 March.


Enter on Annex B the number of UASC being supported at 31 March 2007 and 31 March 2008.
The Indicative Claim Form – Annex C
14. 12.
Annex C needs to be returned to the Home Office by no later than 31st January 2008 indicating the actual expenditure and grant claimable for the six months to September 2007 and the forecast for the six months to March 2008. For the avoidance of doubt, the total projected claim for 2007/8 should be the lower of  the year’s combined maximum grant claimable for Under 16 plus 16-17 year olds or the year’s total cost for both categories; so that overpayments in one UASC category may be offset against underspends on another.
The Special Circumstances Bid Claim form –Annex D

13.
Annex D must be returned to the Home Office with Appendix B Final Claim by no later than 31st July 2008. Any Special Circumstances Bids submitted after this date will not be considered. Final awards will be determined by 31st October 2008. All information needs to be completed on the form including analysis of total costs. We will be unable to consider incomplete forms.
2007-2008 TIMETABLE

	Monthly application for payment summary Annex A to be forwarded by local authorities to the PRD Grants team. 

Payment Advice will be completed by the grants team and forwarded to the

local authority when payments are made.
	Monthly by 15th of each following month
.

August 2007 and monthly thereafter

	Any discrepancies regarding the amounts paid to be forwarded by local 
authorities to the PRD Grants team
	Within one month after 
payment advice 
received

	Indicative claim form, Annex C
	31st January 2008


	Annex B Final claim form UASC 07/08 to be completed and forwarded to Home Office PRD grants team by                         


	31st July 2008

	Special Circumstances Bid, Annex D (UASC)
	31st July 2008

	
	

	Special Circumstances determined by

	31st Oct 2008




	
	

	Adjustments and over/underpayments to be made by
	31st March 2009


CONTACT DETAILS

Contact details for the PRD Grants team 





mailto: prdlagrants@homeoffice.gsi.gov.uk.
Home Office

Border and Immigration Agency
Performance and Resources Directorate (PRD)
Finance Dept.
10th Floor

Block B, West Wing

Whitgift Centre

CR9 1AT



� EMBED Word.Picture.8  ��� � 


EMBED Word.Picture.8  ��





Border and Immigration Agency








1
1

_1015144646.doc
[image: image1.png]






