
 

 

 

 

 

 

Human papillomavirus (HPV) 
vaccine uptake annual survey 
2012/13 

 

Area  team user guide  for  determining   
annual  PCT  denominators and providing  
HPV  vaccine uptake on the ImmForm w ebsite  
 

This collection has received approval  from t he Review of   Central  Returns Steering 
Committee  (ROCR)  –  ROCR/OR/0228/003MAND  



 

    

 
 

  

  

 

 

  

  

 

  

 

 

  

 

   

     

      

         
   

     

 

Contents 
1 Change history ................................................................................................................. 2

2 Purpose of this document ................................................................................................ 3

3 Rationale .......................................................................................................................... 5

4 Where PCTs implemented a schools-based programme ................................................ 6

5 Where PCTs did not implement a schools-based programme ......................................... 6

6 Where PCTs adopted a ‘mixed’ approach ....................................................................... 6

7 Data quality ...................................................................................................................... 8

8 Cohorts 1 and 6-9 reporting ............................................................................................. 8

9 Annual survey dataset...................................................................................................... 8

10 Helpsheets ....................................................................................................................... 8

11 Annex – Annual data survey form .................................................................................... 9

12 Guide to submitting and reviewing data online .............................................................. 13

1 Change history 

Version Date Description Author 

0.1 08/08/13 Initial draft Sukamal Das 

0.4 19/08/13 Review and editing Joanne White, Peter Gates, Odette 
Eugenio, Sukamal Das 

0.4 20/08/13 Final Sukamal Das 

Page 2 of 18 



 

    

 

 

 

 

 

 
 

 
 

 
 

 

 

 

 

 
 

 

2  Purpose  of  this  document  
The main purpose of this document is to provide guidance on how to determine the annual 
denominators for submitting the human papillomavirus (HPV) vaccine uptake and location of 
vaccination (i.e. school, GP practice etc.) data for the annual return via the ImmForm 
website. The 2012/13 HPV annual survey will open on Monday 2 September 2013 and will 
run for 20 working days, closing on Friday 27 September 2013. 

Although PCTs ceased to exist from 1April 2013 and clinical commissioning groups (CCGs) 
and area teams (ATs) now share responsibilities of commissioning services for their local 
communities, vaccine uptake data for the 2012/13 HPV vaccination programme are required 
at PCT level as these were the organisations that were responsible for the delivery of this 
academic year’s programme. PCT data are also required for comparison with previous 
years’ vaccine uptake for trend analysis. The user guide has been prepared to assist area 
teams and their partner organisations in the collation and submission of relevant PCT level 
data for their area. 

The survey covers HPV vaccinations administered between 1 September 2008 and 31 
August 2013 (inclusive) for cohorts 1 and 6-10 (see below):  

•	 COHORT 1: Mop-up vaccinations 16-to 17- year- olds (year 12/not in school) 

•	 COHORT 6: Mop-up vaccinations 17- to 18- year- olds (year 13/not in school) 

•	 COHORT 7: Mop-up vaccinations 15- to 16- year- olds (year 11/routine cohort  
in 2009/10) 

•	 COHORT 8: Routine vaccinations 14- to 15- year- olds (year 10/routine cohort  
in 2010/11) 

•	 COHORT 9: Routine vaccinations 13- to 14- year- olds (year 9/routine cohort  
in 2011/12) 

•	 COHORT 10: Routine vaccinations 12- to 13- year- olds (year 8/routine cohort  
in 2012/13). 

Deriving denominators for the HPV vaccination programme in a consistent way across all 
primary care trusts (PCTs) is not straightforward because: 

•	 most, but not all, PCTs ran school-based vaccination programmes for the routine 
cohort (12- to 13- year-old females) 

•	 many PCTs ran GP-based programmes for some or all of the older mop-up and 
catch-up cohorts (13- to 18-year-old females). 

•	 not all eligible females went to a school within their ‘home’ PCT (i.e. the PCT where 
they live or where they are registered with a GP practice). 

•	 not all eligible females go to school. 

HPV uptake data are also collected on a monthly basis using fixed denominators based on 
the school roll for females (for school years 8 to 11) or female PCT population (for older 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

catch-up cohorts); these denominators were agreed in advance with PCTs and were used by 
all PCTs, even for those not running a school-based vaccination programme. 

Funding and vaccine allocation was based on these PCT fixed denominators. These 
provisional fixed denominators were determined by the school roll/population data at the 
beginning of the academic year and therefore excluded some females offered HPV vaccine 
by the PCT (e.g. those not in schools) and do not include movements in or out of the 
PCT/schools during the academic year. The monthly survey data are used to provide early 
estimates of vaccine uptake to monitor how the programme is progressing. 

The annual survey provides a more accurate measure of HPV uptake. Area teams are 
required to provide the final PCT denominators that represent the actual eligible population 
(where possible) and the final numbers of doses given for each cohort. 

The annual data will be published by PHE in an annual report. 

Area teams will submit annual vaccine uptake data, based on whether former PCTs 
operated a mainly schools-based service (some mop-up vaccinations may have been given 
away from a school setting) or a non-schools-based service. 

Previous guidance on submitting data to the HPV vaccination programme is on the DH 
website at: http://media.dh.gov.uk/network/211/files/2012/08/120816_HPV-Annual-Return-
Guidance-2011-2012.pdf 
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3  Rationale  
Annual denominators for each individual cohort will be calculated based on the type of HPV 
programme the PCT conducted, which will be either: 

• a schools-based programme 

• a non-schools-based programme, or 

• a mixed delivery programme (e.g. schools based and GP). 

PCTs that ran a schools-based programme will have vaccinated females from other PCTs 
who attended schools in their PCT, and some of their females would have been vaccinated 
by other PCTs. A more accurate measure of uptake rates in a schools-based PCT 
immunisation programme should use denominators based on the school roll plus females in 
the PCT’s ‘responsible population’ who were not vaccinated elsewhere (e.g. those not in 
school). 

Where PCTs ran a non schools-based programme, a more accurate measure of their 
immunisation programme uptake rates should use denominators based on the PCT’s 
‘responsible population’, minus those females who were vaccinated elsewhere as part of 
another PCT’s school-based programme. 

As stated above, some PCTs may have run a schools-based programme for some cohorts 
and a non schools-based programme for other cohorts. In this case the appropriate method 
should be used for each individual cohort. 

Some PCTs may have run a mixed delivery model (e.g. for the older cohorts, vaccinating 
at schools for those females still in education, but using other approaches for those that have 
left school) for some cohorts. In these circumstances, the guidance for a schools-based 
programme still applies but the denominator should be based on the PCT responsible 
population. 

The aim of the guidance it to ensure that the published annual uptake figures reflect the 
programme provided by PCTs as accurately as possible, and that there is no double 
counting of individuals or missed individuals. The figures should be based on data as of 31 
August 2013. 

The summary of the rules for determining annual denominators are given below. 
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4  Where  PCTs  implemented  a schools-based programme  

Annual denominator 

•	 Includes the school roll for the PCT (i.e. all females attending school in the PCT, 
including those from other PCTs), 

•	 Includes females in the PCT’s ‘responsible population’ not offered the vaccine in 
school (i.e. those not on any school roll or those attending a school in another PCT 
without a schools-based programme), as of 31 August 2013. 

•	 Excludes females registered or resident in the PCT who attend school in another 
PCT implementing a schools-based programme. 

See diagram 1. 

Annual numerators 

The number of females in the denominator (as described above) who received, (i) the first 
dose, (ii) the first and second only, (iii) or all three doses respectively for any HPV vaccine 
between 1 September 2008 and 31 August 2013 inclusive. 

5  Where  PCTs  did  not  implement a schools-based programme  

Annual denominator 

•	 Includes females in the PCT’s ‘responsible population’ 

•	 Excludes females registered or resident in the PCT who attend school in another 
PCT implementing a schools-based programme. 

See diagram 1 

Annual numerators 

The numbers of females in the denominator (as described above) who received (i) the first 
dose, (ii) the first and second only, (iii) or all three doses respectively of any HPV vaccine 
between 1 September 2008 and 31 August 2013 inclusive. 

6  Where  PCTs  adopted  a ‘mixed’  approach  

Annual denominator 

•	 Includes females in the PCT’s ‘responsible population’ 

•	 Includes those not registered in the PCT but on the school rolls of schools targeted 
for vaccination sessions, 

•	 Excludes females registered or resident in the PCT who attend school in another 
PCT implementing a schools-based programme 

Annual numerators 

The numbers of females in the denominator (as described above) who received (i) the first 
dose, (ii) the first and second only, (iii) or all three doses respectively of any HPV vaccine 
between 1 September 2008 and 31 August 2013 inclusive. 

Page 6 of 18 



        

    

   
    

     
  

 

   
   

  
       

  
   

   
    

   
   

   
  

  

    
 

   
   

 

   
   

   
  

  

   

    
  

 

   
    

  

   
      

    
      

   
   

   
  

  

    

Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

Diagram  1  

Annual  denominator   
(school-based)  

i) Includes the school roll for the 
PCT (i.e. all females attending 
school in the PCT, including 
those from other PCTs), [A+ AB 
+ AD]. 

ii) Includes females in the 
PCT’s ‘responsible population’ 
not offered the vaccine in school 
(i.e. those not on any school roll 
or those attending a school in 
another PCT without a schools-
based programme), as of 31 
August 2011 [B]. 

iii) Excludes females registered 
or resident in the PCT who 
attend school in another PCT 
implementing a schools-based 
programme [BC]. 

DENOMINATOR = A + B + AB 
+ AD 

Annual  denominator   
(non  school-based)  

i) Includes females in the PCT’s 
‘responsible population’ [B + 
AB]. 

ii) Excludes females registered 
or resident in the PCT who 
attend school in another PCT 
implementing a schools-based 
programme [BC]. 

DENOMINATOR = B + AB 

PCT who attend school in 
another PCT implementing a 
schools-based programme [BC]. 

Annual  denominator   
(mixed  approach)  

i) Includes females in the PCT’s 
‘responsible population’, [B + 
AB] PLUS. 

ii) Includes those not registered 
in the PCT but on the school 
rolls of schools targeted for 
vaccination sessions, [A + AD]. 

iii) Excludes females registered 
or resident in the PCT who 
attend school in another PCT 
implementing a schools-based 
programme [BC]. 

DENOMINATOR = A + B + AB 
+ A 
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7  Data  quality  
The annual vaccine uptake figures are not expected to be the same as those provisional 
figures provided in the last monthly survey conducted in July for immunisations given up to 
the end of June as (i) they will not include any immunisations given in July or August and (ii) 
the annual denominators (as at 31 August 2013), based on the rules described above, will 
be used rather than the fixed monthly denominators. 

Over the 12 months of the academic year, there will have been migration of females in the 
appropriate age groups into and out of the annual denominator, as they have moved house 
and/or changed schools. Hence, as at 31 August 2013, if a female is included in the annual 
return denominator for all the above cohorts of a PCT (by the rules described above), all 
doses of HPV vaccine received by her should be included within that PCT’s annual 
numerators (regardless of which PCT gave them). The reverse also applies: where a female 
is no longer in the annual return denominator, any vaccines given to her by the PCT should 
be excluded from the annual numerators. This is necessary to avoid double counting. In 
unavoidable circumstances where PCTs are unable to trace girls from another PCT but have 
administered second and third dose, these girls should be included in their denominator as 
well as in their first dose numerator. PCTs should, however, make an effort to coordinate 
with neighbouring PCTs to account for the additional doses. 

8  Cohorts  1 and  6-9  reporting  
This fifth annual survey requires area teams to report (by PCT) any outstanding vaccination 
doses for the mop-up cohorts during the 2011/12 survey. For the majority of these cohorts, 
this should not be too difficult as they will have remained at school as year 9-12 pupils and 
therefore, apart from any migratory issues, the denominators are not expected to change 
much. Cohorts 1 and 6 (born 1 Sept 1994 to 31 August 1996) may be more problematic due 
to mobility as some will have left school. Area teams are asked to provide the best estimate 
available for each PCT and provide an explanation of any data quality issues they have in 
the comments field. These data are required for calculating revised estimates of vaccine 
uptake for these cohorts at a national level and, in particular, to assess the uptake for dose 
3, given that not all area teams had managed to complete the delivery of the third dose by 
the end of August 2012. Area teams’ comments will be used to provide any data quality 
caveats. 

9  Annual  survey dataset  
The annual dataset is shown in the Annex. All blue fields are mandatory (i.e. area teams will 
not be able to submit PCT level data without all blue fields being completed). 

10  Helpsheets  
For more information about how to use ImmForm, please refer to the following helpsheets: 
https://www.gov.uk/government/organisations/public-health-england/series/immform 
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11  Annex  –  Annual  data survey form  
Campaign name e.g. HPV VACCINE UPTAKE CAMPAIGN 2012/13 – ANNUAL
 

Survey  Name  e.g.  Year  ending  31  August  2013
  

<PCT Name> (<PCT Org Code>)
 

COHORT  1:  Mop-Up  Vaccinations  16-17 Year  Olds  (Year 1 2/Not in school)
  

COHORT 6: Mop-Up Vaccinations 17-18 Year Olds (Year 13/Not in school)
 

COHORT  7:  Mop-Up  Vaccinations  15-16 Year  Olds (Year  11)
  

COHORT 8: Mop-Up Vaccinations 14-15 Year Olds (Year 10)
 

COHORT  9:  Mop- Up  Vaccinations  13-14  Year  Olds  (Year  9)
  

COHORT 10: Routine Vaccinations 12-13 Year Olds (Year 8)
 

ROUTINE COHORTS (also CUMULATIVE from start of the campaign – 1/9/2011)
 

COHORT 10: Routine Vaccination 12-13 Year Olds (Year 8) 
Birth Cohort: 1 September 1999 – 31 August 2000 
Vaccine Summary Data 
Cohort 

Annual Denominator 2012/13 A 

Doses Administered (31/8/2013 inclusive) Number 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total  Number  of  doses  administered  
(automatically  calculated)  B+C+D 

Location Where Vaccines Administered 

Location 
Number of Doses 

Administered 
% (automatically 

calculated) 

Schools/Colleges H H/(H+I+J+K) x 100 

GP Practices I I/(H+I+J+K) x 100 

Health Centres/Community Clinics J J/(H+I+J+K) x 100 

Other K K/(H+I+J+K) x 100 

Total  Number  of  doses  administered  by  location  
(automatically  calculated)  H+I+J+K 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

MOP-UP COHORTS (also CUMULATIVE from start of the campaign – 1/09/2008) 

COHORT 1: Mop-Up Vaccinations 16-17 Year Olds (Year 12/Not in school) 
Birth Cohort: 1 September 1995 – 31 August 1996 
Vaccine Summary Data 
Cohort 

Last season 
(2011/12) Current 

Annual Denominator A 

Doses Administered (31/8/2013 inclusive) 
Last season 

(2011/12) Current 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total  Number  of  doses  administered  (automatically  
calculated)  Sum of above B+C+D 

COHORT 6: Mop-Up Vaccinations 17-18 Year Olds (Year 13/Not in school) 
Birth Cohort: 1 September 1994 – 31 August 1995 
Vaccine Summary Data 
Cohort 

Last season 
(2011/12) Current 

Annual Denominator A 

Doses Administered (31/8/2013 inclusive) 
Last season 

(2011/12) Current 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total  Number  of  doses  administered  (automatically  
calculated)  Sum of above B+C+D 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

COHORT 7: Mop-Up Vaccinations 15-16 Year Olds (Year 11) 
Birth Cohort: 1 September 1996 – 31 August 1997 
Vaccine Summary Data 
Cohort 

Last season 
(2011/12) Current 

Annual Denominator A 

Doses Administered (31/8/2013 inclusive) 
Last season 

(2011/12) Current 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total Number of doses administered (automatically 
calculated)  Sum of above B+C+D 

COHORT 8: Mop-Up Vaccinations 14-15 Year Olds (Year 10) 
Birth Cohort: 1 September 1997 – 31 August 1998 
Vaccine Summary Data 
Cohort 

Last season 
(2011/12) Current 

Annual Denominator A 

Doses Administered (31/8/2013 inclusive) 
Last season 

(2011/12) Current 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total  Number of doses administered (automatically 
calculated)  Sum of above B+C+D 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

COHORT 9: Mop-Up Vaccinations 13-14 Year Olds (Year 9) 
Birth Cohort: 1 September 1998 – 31 August 1999 
Vaccine Summary Data 
Cohort 

Last season 
(2011/12) Current 

Annual Denominator A 

Doses Administered (31/8/2013 inclusive) 
Last season 

(2011/12) Current 
% (automatically 

calculated) 

Number received 1st dose B B/A x 100 

Number received 1st and 2nd doses C C/A x 100 

Number received all three doses D D/A x 100 

Total Number of doses administered (automatically 
calculated)  Sum of above B+C+D 
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12 Guide to submitting and reviewing data online 

12.1 Logging  on  

1. Open your web browser and type in: https://www.immform.dh.gov.uk 

2. Type in your login and password 

12.2.1 Select Annual HPV Survey 

Click on ‘Surveys’ found on the top toolbar and select the HPV vaccine uptake campaign 
2012/13 – annual survey (the example below shows current years   2012/13 annual survey).  

Click on the link for your PCT under the relevant HPV monthly survey as appropriate. In the 
example below, the annual survey is highlighted and the survey link selected. 

12.2.2 Select the ‘Submit/Amend/View survey data’ Option 

To submit data or view and/or amend data you have already posted, click on 
‘Submit/Amend/View survey data. 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

12.2.3 Survey covering page 

Confirm that the correct month etc. is selected and Click on ‘Next’, or click on ‘Cancel’ to 
return to previous page. 

12.2.4 Survey form 

You will then see the data entry form as below. Complete the data fields as described below. 

Please note that for Cohort 10 the denominator figure is required (if providing a revised 
denominator the new figures are expected to be within +/- 5% of the denominator figure in 
JUNE 2013. Please provide an explanation for any figures outside these limits). 

In the doses administered column please submit cumulative figures for doses administered 
in July and August 2013. These doses should be added to the figures submitted in the last 
monthly survey in June 2013 (see figure below) 
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Please note that the doses administered and total number of doses administered by location 
should tally. 
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Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

Please note in this survey the last seasons (2011/12) figures for your PCT will be visible. 
Once all fields have been correctly completed click on ‘Submit’ at the bottom of the screen. 

You should then get a confirmation message but where errors have occurred, instructions 
regarding the fields requiring further attention will be shown, as follows. 

Page 16 of 18 



        

    

  

 

  

Human papillomavirus (HPV) vaccine uptake annual survey 2012/13 

12.2.5 Submission confirmation page 

Once the data are accepted, a page confirming the successful entry is displayed. It is here 
you have the option of extracting the data you submitted to Excel, using the ‘Click here to 
export the data you have saved to Excel’ link. This can be done in either a ‘Portrait’ or 
‘Landscape’ layout. 
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12.3 Reports 

12.3.1 Anonymous comparison report 

Area teams can compare individual PCT level HPV vaccine uptake anonymously with other 
PCTs at both the local and national level. Data are available in various formats, such as 
Excel downloads or bar charts.  

12.3.2 All data annual report PCT to area team 

Area teams can compare individual PCT level HPV vaccine uptake with other PCTs in their 
area team. Data are available as an Excel download. 
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